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FOCYJAPCTBEHHOE BIO/UKETHOE JOWKOJIBHOE OBPA3OBATEJ/JIbHOE YYPEKIEHHUE JETCKHUI
CAJl Ne 88 KOMBUHUPOBAHHOI'O BUJA ITIPUMOPCKOI'O PAMOHA CAHKT-IIETEPBYPT'A

1. O01IHe MoJI0KeHUu s

1.1. Hacrosimee Ilonoxxenne o  AWCTaHIMOHHOM  (ynmaneHHoM) pabore B
['ocynapcTBEHHOM OIOJKETHOM JOUIKOJIBHOM OOpa30BaTEIbHOM YUPEXKJIEHUU JAETCKUI caj
Ne 88 xomOuHMpoBanHoro Buaa I[lpumopckoro paiiona Cankr — IlerepOypra (manee —
[Tonoxenne)  pa3paboTaHO B MENSAX PEryJIMPOBAaHUS M PErJaMEHTHPOBAHUS TPYIOBBIX
OTHOLIEHWH, TmpaB U oO0sA3aHHOCTEH pabOTHUKOB ['OCynapcTBEHHOro  OOJKETHOTO
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUpEKIeHUs neTckuil cayy ~ No 88 KOMOMHUPOBAHHOTO BHUAA
[Ipumopckoro paiiona Canktr — IlerepOypra (mamee — I'BJIOY) B wyactu mopsaka
JUCTAaHIIMOHHOM paboTbl B cooTBeTcTBUU ¢ TpymoBbiM koaekcom P®, ycraBom I'B/IOVY,
KOJUICKTUBHBIM JOTOBOPOM, TPYAOBBIM 3aKOHOJAATEeNbCTBOM P® U HHBIMHU HOpPMAaTHUBHO-
MpaBOBbIMU aKkTamu PO.

1.2. Tlonoxkenue ompenensieT MOPSAOK padOThl M B3aUMOICHCTBUS PAOOTHUKOB Ha
JTUCTAHIIMOHHOM (yJIarieHHoi) paboTe.

1.3. Hacrosmee [lonoxxenne nmpuHumaetcst Ha O0mem codpanuu padotaukoB ['BJIOY ¢
yuerom MHeHus [Ipodcoroznoro xomutera I'BJIOY, yrBepxknaercsa 3asenyrouum ['BJIOY, u
NENUCTBYET JI0 MPUHSTHS HOBOTO.

2. OcHOBHBIE MOHATHUS

2.1. JlucranumoHHoi (ynaneHHOW) paOOTOM SBISETCS BBIINOJHEHUE OIpeAesIeHHON
TPYAOBBIM JIOTOBOPOM TPYAOBOW (YHKIIMM BHE MECTOHAXOXKIEHHUS pPadOTOmaTeNs, €ero
¢bunmana, mpeacTaBUTENHLCTBA, MHOTO 000COOIEHHOTO CTPYKTYPHOTO MOApa3ieieHus (BKItouas
PacroJIOKEeHHbIE B APYTOM MECTHOCTH), BHE CTAllMOHAPHOTO paboyero MecTa, TeppUTOPUHN UITU
00BEKTa, MPSAMO WM KOCBEHHO HAXOISIIMUXCS TOJ KOHTPOJEM padOTOAaTeNs, MPH YCIOBHU
UCIIOJb30BaHMUS JUIS BBINIOJHEHHUsS] JAHHOMW TPYIOBOW (QYHKIMH M Ui OCYIIECTBICHHS
B3aMMOJICUCTBUSL MeXay pabortomarereM M pPabOTHUKOM IO BOIPOCAM, CBSI3aHHBIM C €€
BBITIOJTHEHNEM, WH(GOPMAIIMOHHO - TEIIEKOMMYHHUKAIIMOHHBIX CETEeH OOINEro IMob30BaHHUSA, B
TOM uucie ceth IHTepHer.

2.2. Tlopg nUCTaHUMOHHBIM pPAOOTHUKOM TOHMUMAETCs paOOTHHUK, 3aKIIOYUBIINN
TPYJOBOW JOTOBOP WJIM JAOIMOJHUTEIBHOE COTJIallleHWe K TPYJOBOMY JOTOBOpPY, a TaKXKe
pabOTHHK, BBITIOIHSIOIIMNA TPYAOBYIO QYHKIIMIO TUCTAHIIMOHHO.

2.3. Ha nucTaHuMOHHBIX paOOTHUKOB B MEPHUO] BHINIOIHEHUS UMH TPYIOBON (PYHKIMHU
TMCTAHIIMOHHO (YAaJ€HHO) PacIpOCTPaHAETCs IEHCTBHE TPYIOBOTO 3aKOHOAATEIHCTBA M HHBIX
aKTOB, COJEp’KalIMX HOPMBI TPYAOBOTO IpaBa, C Y4E€TOM OCOOEHHOCTEH, YCTaHOBJIEHHBIX
HACTOSIIIMM JIOKAJIbHBIM aKTOM U TpynoBeiM KogekcoM PO.

3. B3aumoneiicTBue ¢ IMCTAHIMOHHBIM PA0OTHUKOM

3.1. Bzaumopneiicteue ['b/IOY ¢ AucTaHIIMOHHBIM paOOTHUKOM MOET OCYIIECTBIIATHCS
KaK IyTeM OOMEHa DJJEKTPOHHBIMH JOKYMEHTaMH, TaK W IIyTeM oOOMeHa JOKyMEHTamH,
nepechblaéMbIMU 0 TOYTE, a TakKe C IIOMOIIBI) HWHBIX CPEJICTB CBSI3U: Tele(OHHOM,
MOOWJIBHOM, UHTEPHET U T.I.
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3.2. K »/eKTpOHHBIM [TOKYMEHTaM, B YaCTHOCTH, OTHOCSATCS: CKaH-0Opasbl (I[BETHBIE
(OTOKOIMHK, CKPUHIIOTHI) pacHOpsKeHHH, yBelOMJICHHM, TpeOoBaHus paboTomarerns,
3asiBJICHUSI M U3BEIlleHUs pa0OTHHKA, IUIaHbI BHINIOJHEHUSI pabOT, OTUETHl Pa3IUYHBIX (HopM U
BHJIOB, 3aIIPOCHI U 3JIEKTPOHHAs IEPENHNCKA CTOPOH U T. 1.

3.3. Ilpu 3aKiO4EHUM B DJIEKTPOHHOM BHUJE TPYAOBBIX TOTOBOPOB, JOMOJHUTEIbHBIX
COTJJallEeHUHM K TPYIOBBIM JOrOBOPaM, JIOTOBOPOB O MaTe€pUaIbHOM OTBETCTBEHHOCTH,
YYEHHUYECKHUX JOTOBOPOB Ha MOJIy4eHHE 00pa3oBaHMs O€3 OTphIBA WIIM C OTPBIBOM OT paboTHI, a
TaK)Ke€ MPU BHECEHWU U3MEHEHUH B 3TH JI0TOBOPHI (JOMOIHUTENIBHBIE COTJIAIEHUS K TPYIOBbIM
JIOTOBOpaM) U UX PACTOPXKEHUM MyTeM OOMEHa AJIEKTPOHHBIMHU JOKYMEHTAMU HCIOJB3YIOTCS
ycuJieHHass KBaJM(UIIMpOBAaHHAS DJEKTPOHHAs TMOAMHUCH paboTodarenss M YCHUJICHHAs
KBAIM(UIIMPOBAHHAS  AJIEKTPOHHAs TMOJANUCH WM YCWJIEHHas HeKBadu(uUUpOBaHHAs
AJNIEKTPOHHAs TMOANMKUCH PAaOOTHHKA B COOTBETCTBUU C 3aKOHOJATEIHCTBOM Poccuiickoii
®deneparuu 00 EKTPOHHON MOAMUCH, JTHOO TIOMUCU CTABSATCS IPU JTUYHOM ITPUCYTCTBUU.

3.4. B uHbIX ciy4asx B3aUMOJEHCTBUE IUCTAHIIMOHHOTO PabOTHUKA M pabOTOdATEINS
MOXKET OCYILIECTBJISATHCS NMyTeM OOMEHa 3JEKTPOHHBIMU JOKYMEHTAMH C HCIIOJIb30BaHUEM
AJNIEKTPOHHOM MOJMUCU WU B opMe, MO3BOJISIONIEH obecreunTs hukcaiuio Gpaxra moryaeHus
paboTHUKOM U (WiIn) paboTojaTelieM TOKYMEHTOB B 3JIEKTPOHHOM BHUJE: KaXKJash U3 CTOPOH
o0s3aHa HampaBJisTh B (QOpMe DIEKTPOHHOIO JOKYMEHTa MOJATBEPXKIACHUE IOTYyYEHUS
AJIEKTPOHHOTO JIOKYMEHTA OT APYTOi CTOPOHBI B CPOK JIO KOHIIA pabOoYero JHs.

3.5. JuCTaHIIMOHHBI paOOTHUK MOXET OBbITh O3HAKOMJIEH C TPUHUMAEMbIMHU
JIOKQJIbHBIMA HOPMATHBHBIMU aKTaMH, HEMOCPEJCTBEHHO CBS3aHHBIMU C €ro TPYAOBOM
NeSATeTbHOCTIO, TIPUKa3aMH, YBEIOMJICHUSAMH, TPEOOBAHUSIMU M WHBIMU JIOKYMEHTAMH IMyTEM
oOMeHa AIIEKTPOHHBIMH JOKYMEHTAMH WITU JIMYHO.

3.6. Jlns mpenocTaBieHus 00s3aTeLHOTO CTPAXOBOTO OOECIEUYEeHUsI TI0 00s13aTEIHbHOMY
COIIMATIbHOMY CTPaxOBaHUIO Ha Cliydail BpPEMEHHOW HETPYJOCIOCOOHOCTH U B CBSI3U C
MATEPUHCTBOM, JUCTAHIIMOHHBIN PaOOTHHUK JMYHO MPEIOCTABISIET pabOTOAATENI0 OPUTUHAIIBI
JOKYMEHTOB (OOJIbHUYHBIE JIMCTHI, CIIPABKH), TPEIyCMOTpEHHbIEC (efepaTbHbIMU 3aKOHAMHU U
VHBIMM  HOPMATHUBHBIMM  NpPaBOBbIMM  akTamu  Poccuiickoi  deaepauuv  HApPOYHO,
HenocpeactBeHHo B ['BJIOY wunu HampaBiseT uX MO MECTy HaxOXKJICHHsI paboTojaress o
II0YTE 3aKa3HbIM MMCbMOM C YBEJAOMJIEHUEM O BPYUEHUHU.

3.7. Tlpu momaue DUCTAHIIMOHHBIM DPAOOTHUKOM 3asBICHHUS O BbBIJAYE 3aBEPCHHBIX
HaJjIeKaIM 00pa3oM KOMUM JTOKYMEHTOB, CBs3aHHBIX ¢ pabotoi, I'BJIOY He mo3aHee Tpex
paboumnx JHEH cOo JHS TMOJAaYu YKA3aHHOTO 3asBIICHUS O0S3aHO HANPABUTH UCTAHIMOHHOMY
pabOTHUKY ATH KOIUH TI0 IMOYTE 3aKa3HBIM MUCHMOM C YBEOMIICHUEM WJIH, €CJIA OTO YKa3aHO B
3asiBJICHUH, B (DOpPMeE JIEKTPOHHOTO JOKYMEHTA.

3.8 BzaumopgeiictBue pabotHuka u I'BJIOY ocymecTtBasiercss B paboyee Bpems IO
rpa¢uky paboTel pabOTHHMKA, YCTAHOBJIECHHBIM B TPYJOBOM JOTOBOPE MOCPEACTBAM ayJIuo0 U
BUJICO CBSI3M C UCIOJB30BaHHEM TenedoHa, MPOrpaMMHOI0 obecrieueHuss U cetu MHTepHeT.
Bpewms B3aumopetrictBusi pabotHuka u 'bJIOY Bkitouaercs B pabouee Bpems paboTHUKA Oe3
MocJeAyIoel oTpaboTKy.

39 Pexum pabodero BpeMEeHH paOOTHHKOB, BpPEMEHHO TIEPEBOJMMBIX Ha
JUCTAaHIIMOHHYIO pa0OTY, MOKET OBITh U3MEHEH I10 COIJIAIIEHUIO0 CTOPOH TPYAOBOTO AOIOBOpA.
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4, 3akJ/ioueHHue TPYAOBOT0 J0roBopPa ¢ AUCTAHIMOHHBIM COTPYAHUKOM

4.1. TpynoBoil JOroBOp O JUCTAHLMOHHOM paboTe M JONOJHUTEIbHBIE COIJIAIIECHUS K
HEMY MOTYT 3aKJII04aThCsl MyTeM OOMEeHa 3JeKTpOHHbIMU TokyMeHTamu. [Ipu stom ['BJIOY He
H03/1Hee TpeX KaJeHJApHbIX AHEH CO JHS 3aKJIIOUEHHs JaHHOIO TPYAOBOrO JOTOBOpa 00s3aHO
HalpaBUTh JUCTAHIMOHHOMY paOOTHMKY IO MOYTE 3aKa3HbIM HUCBMOM C YBEIOMJIEHHEM
o OopMIIEHHBIN HaJUIe)KaIMM 00pa30oM SK3EMIUIIP JaHHOTO TPYAOBOIO JOrOBOpa Ha OyMaKHOM
HOCHUTEJIE WA BPYUUTh JUYHO 10 MecToHaxoxaeHuo I'bJIOY.

4.2. B kauecTBe MecTa 3aKJIIOYEHHs TPYJOBOIO JOroBOpa O JUCTAaHIMOHHON pabore,
MECTa 3aKJIIOYEHUS JONOJIHUTEIbHBIX COIIAIIEHNI yKa3bIBaeTcsl MecToHaxoxaeHue ['bJI0OY.

4.3. JloKyMeHTBI, KOTOpPBhI€ JUCTAHIMOHHBIA pAOOTHUK JOKEH TMPEAbSIBUTH
paboToaaresnto Npu 3aKI0YEHUH TPYAOBOTO 1I0T0BOpa:

. NacropT WIN APYroi JOKYMEHT, yIOCTOBEPSIOIINN JTUYHOCTH;

. TPYZOBasi KHM)KKa WM CBEJEHUS O TpynoBoil AestenbHocTH (hopma CT/I-
P) (kpome coBMecTHUTEIICH U BIIEPBBIC MOCTYMAIONINX HA paboTYy)

. CHUJIC wim 1OKyMEHT, KOTOPBIM NOATBEPKIAET PETUCTPALIUIO B CUCTEME
WH/IMBUTyaJIbHOTO EPCOHU(PUIIMPOBAHHOTO YUETa;

. CrpaBKa 00 OTCYTCTBUM/HAJIUYUU CYIUMOCTH

o JOKYMEHT 00 oOpa3oBaHuM, KBaTM(UKAIMN WIM HAJIWYUU CHEIUATbHBIX

3HaHu# (eciu paboTa TpeOyeT crenuaibHbIX 3HAHUN WU CIICIUAIbHON MTOATOTOBKH).
4.4. Jlpyrue NOKYMEHTHI, MPEAyCMOTPEHHbIE NoyioxkeHusaMu cratbu 65 TK P®, moryr
OBITH TIPEJICTABIICHBI B BHJIE DJIEKTPOHHOTO JIOKYMEHTA.

5. Opranmu3anusi padoThl JUCTAHIIUOHHOIO PA0OTHUKA

5.1. Tlocne noamucaHusi TPYJOBOTO JIOTOBOpa WM JOIMOJHUTEIBHOTO COTJIAIICHUS
TVCTAHIIMOHHBIM PaOOTHUK TPHUCTYHAaeT K BBINOJHEHHUIO JIOJDKHOCTHBIX OOsI3aHHOCTEH,
yKa3aHHBIX B TPYJOBOM JIOTOBOPE U TOJKHOCTHONW MHCTPYKIIMH COTPYTHUKA.

5.2. Pexum pabouero BpeMEHM U BPEMEHU OTJbIXa TUCTAHLMOHHOIO pabOTHUKA
OTIpeNieNsieTCs B TPYAOBOM JIOTOBOPE ¢ PaOOTHUKOM.

5.3. PaGoTHUK 0053aH OBITh HOCTYIHBIM JUIsl paO00TOATENSI U UMETh JIOCTYIl B UHTEPHET
Y WHBIC CPEJICTBA CBS3HM B TEUEHHE PabOUYEro BPEMEHHM, PEKUM KOTOPOTO YKa3aH B TPYAOBOM
JI0TOBOPE, B TOM YHCIIC:

® TIPOBEPSATH COJEPKUMOE AICKTPOHHOM MOYTHI;

® TONy4YaTh M pacCMaTpPHUBATh IOCTYMAIONIME OT paboTojaTenss dJICKTPOHHEIC
JOKYMEHTBI;

® HaNpaBJATH PabOTOIATEIIO IEKTPOHHBIE OTBETHI, HIEKTPOHHBIE JJOKYMEHTHI;

® OCYIIECTBIISITh DJCKTPOHHYIO TEPENHCKy C paboTomaTesieM, COTPYIHHKAMH
paboTtoaarens;

® BBHINONHATH HHBIE pPa3yMHbIE M 3aBUCAIIME OT paOOTHHKA JEUCTBUS,
HanpaBJIeHHbIE HAa COOTIOICHUE TTOPSIIKA B3aMMOACHCTBUS CTOPOH.

5.4. Omnara Tpy/aa TUCTaHIIMOHHOTO pa0OTHUKA OCYIIECTBIISIETCS COTJIACHO TPYAOBOMY
JIOTOBODY.
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6. OOcTosATEILCTBA /151 BpEMEHHOT'0 NlepeBo1a PA0OTHUKOB HA TUCTAHINOHHYIO
padorty

6.1. I'bJIOY BmpaBe BpeMEHHO MepeBECTH paOOTHUKOB Ha JAUCTAHIIMOHHYIO paboTy Oe3
UX corjacus B cllydae KaTacTpodbl MPHUPOJHOTO WM TEXHOTEHHOTO Xapakrepa,
MIPOM3BOJICTBEHHON aBapWy, HECYACTHOTO CiIy4as Ha TMPOM3BOJICTBE, IMOXKapa, HABOIHCHWSI,
3eMJICTPSICCHHS, SMUEMUN WM SMU300THH U B JIFOOBIX MCKITFOYUTEIBHBIX CITyJasX, CTABSIIINX
NOJT YTPO3y JKU3Hb WJIM HOPMaJIbHBIC KM3HCHHBIC YCIIOBHSI BCErO HACEJICHHS WJIH €T0 YacTH,
pabOTHHK MOKET OBITh BpeMeHHO mepeBeacH No wHUnMaTHBe ['BJIOY Ha AMCTaHIIMOHHYIO
paboTy Ha MIEPUO/ HATUYUSA YKa3aHHBIX OOCTOSTEILCTB (CIy4aeB).

6.2 BpemeHHBII mMepeBoJ pabOTHWKA HA JUCTAHIIMOHHYIO pabOTy IO WHUIIMATHUBE
I'BAOY Takke MOXeT ObITh OCYIIECTBJICH B Cy4ae MPUHSATUS COOTBETCTBYIOIIETO PEIICHUS
OpraHOM TOCYIapCTBEHHON BIACTH U (WJIM) OPTaHOM MECTHOTO CaMOYIIPABIICHUS.

7. Cnincok pal0THUKOB, BpeMEHHO NepeBOAUMbIX Ha IUCTAHIMOHHYIO padoTy

7.1. Cnucok pabotHuKoB, koTopbix ['BJIOY BpeMeHHO mepeBOAUT HA AUCTAHLUMOHHYIO
paboTy B cuiy OOCTOSTENbCTB, YyKa3aHHBIX B IyHKTe 6.1 HacTOSALIEro IMoOJIOKEHus,
yTBepKaaeTcs npuka3zom 3asenytomiero ['bJIOY no corimacoBanuio ¢ nepBUYHON MpoCOr3HOM
opranmsanuei ' BAOY.

7.2. B cayyae ecnu B CHIIy OOCTOATENBCTB, yKa3aHHbIX B NyHKTe 6.1 Hacrosiiero
MOJIOKCHMsI, Ha JTUCTAHIIMOHHYIO paboTy TpeOyercs mepeBectd 30 u Oojee MPOIEHTOB OT
oOmiell YHCIEHHOCTH TIepCOHaja, OCYHIECTBIATh pPadOTy Ha TEPPUTOPUHU, B 3IAHUIX U
nometienusax ['BJIOY ocratorcs Tonbko paOOTHUKH, OTCYTCTBHE KOTOPBIX HETATUBHO CKaXETCS
Ha HOPMaJIbHOM ()YHKIIMOHUPOBAHUH 00pa30BaTeIbHONW OpraHU3allNH.

8. Cpok BpeMeHHOr0 nepeBo/ia Ha JUCTAHIMOHHYIO (YAaJeHHYI0) padoTy

8.1. Cpok BpeMEHHOT0 MEPEeBOJia HAa UCTAHIIMOHHYIO PabOTy OMpeAeNseTcss MPUKa3oM
3aBenytoniero 'bJIOY u He MoXkeT npeBbIaTh 6 MECSIIEB.

8.2. Ilpu Hanuuuu OOCTOSTENILCTB, YKA3aHHBIX B MyHKTE 6.1 HACTOSILEro MOJIOXKEHUS,
Oonee IMTENBHBIN CpOK, 3aBeaytoumii [’ BJIOY BmnpaBe mpoayuTh CpOK BPEMEHHOTO TIEpeBO/Ia
Ha TIEpUOJ HAIWYHS OOCTOSTENbCTBA, MOCIY)KHMBIIEro ocHOoBaHueM it npuHsatus ['B0Y
pELIeHUs 0 BpEMEHHOM IepeBo/ie pa0OTHUKOB Ha AMCTAaHLIMOHHYIO paboTy.

9. ITopsipok obecnieyeHnst 000pyA0BaHUEM

9.1. TBAOY npu HE0oOXOAMMOCTH oObOecTednBaeT pPaOOTHUKOB 3a CBOM CYET BCEM
HEOOXOAMMBIM ISl  BBIMIOJIHEHUS TPYNOBOW (YHKIMH 0OOpPYJOBAaHHMEM, MPOTPAMMHO-
TEXHUYECKHUMHU CPEJICTBAMH, CPEJICTBAMH 3aIIUTHI HH(POPMAIMH U UHBIMU CPEACTBAMHU.

9.2. Tlpu neo6xomumoctu I'BJIOY mnpoBoauT oOydeHue paOOTHUKOB MPUMEHEHHUIO
0o0OpyAOBaHUS M CPEACTB, PEKOMEHJOBAaHHBIX WM TMPEAOCTAaBIECHHBIX paboToIaTENEM.
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VYka3aHHOe 00y4eHHE MOXKET MPOBOJUTHCSA, B TOM YHUCIIE, C UCIOJb30BAHUEM TUCTAHIIMOHHBIX
TEXHOJIOTUH.

9.3. Ilo cornameHur0 CTOPOH, 3aKJIIOUYEHHOro B 100K ¢Qopme, pomyckaercs
WCIIOJIb30BaHHE PAOOTHUKOM COOCTBEHHOIO OOOpPYAOBAaHUS, MPOrPAMMHO-TEXHUYECKUX
CPEICTB, CPEICTB 3aIIUTHI HH(OPMAIIUN U UHBIX CPE/ICTB.

9.4. 3a wucnonb3oBaHHE COOCTBEHHOrO0 OOOpPYNOBaHMs, IPOrPAMMHO-TEXHUYECKHX
CPEJIICTB, CPEACTB 3alIUThl MHPOpPMALMU U HHBIX CPEJICTB MO corjameHuto cropoH ['BIOY
MO>KET BBIIUIAUYMBATH PAOOTHUKY KOMIIEHCALHIO.
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